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QUESTION 1

Insert data from a text file.

Cell AL.

File source Autumn.txt

Tab-delimited

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click cell Al.

Step 2:Click the Data tab, and click the From Text button.
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Access Web | Text ¥ Sources~  Connections  All= |t Edit Links
2 ernal Data Connectiors
Al Get Data From Text

Import data from a text file,
A _ B = o E F

o

The Text Import Wizard starts.

Step 3:Make sure Delimited is select, and click Next.
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- m
Teut Import Wizard - Step 1 of 3 P ||

The Text Wizard has determined that your data is Delimited.
If this is correct, choose Mext, or choose the data type that best describes your data
Original data type

Choose the file type that best describes your data:
@ :Delimited: - Characters such as commas or tabs separate each field.

(| Fixed width - Fields are aligned in columns with spaces between each fie'd.

Start import at row: |1 : File origin: 437 : OEM United States E

|:| My data has headers.

Preview of file Do\ADAUtumn. b,

BoJoeMaryLisa

1
2|
5 |
4
s |

Step 4:Make sure Delimiters: Tab is selected. Then click Next.
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Text Import Wizard - Step 2 of 3

B

preview below,

Delimiters

Data preview

This screen lets you set the delimiters your data contains. You can see how your text is affected in the

|| Semicolon D Treat consecutive delimiters as one
[] comma -
Text gualifier: |~
|:| Space L
|:| Dthern

a) oe ary [Liss

Cancel ][ < Back

Step 5:Finish the wizard by click the Finish Button. Step 6: Confirm with OK in the Import Data dialog box.

P

5
Import Cata M

Select how you want to view this data in your workbook.
B @ Table
PivatTable Report
[ FivotChart
E- Only Create Connection
Where do you want to put the data?
@) Existing worksheet:
=5As1] E-3
(") Hew worksheet

D Addthis data to the Data Model

Properties... | Cancel |

QUESTION 2

Modify the document property.
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MathTracker.xIsx

Subject "Homework"

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click the File menu.

H S -
FILE HOME IMSERT

a i__._.
{}E Cut [cal
E|’E“| Co| b o
Faste i
- ¥ Format Painter
Clipboard T

Step 2:Select Info (if necessary) and click Show All Properties,

Bookl - Excel
Book
Protect Workbook Properties ~
4’9 Control what types of changes people can make to this workbook. Size 11 4KB
Protect g : ¥
Wor K- Title Add a title
__________ i Tags Add a tag
Categories Add a category
N Inspect Workbook Related Dates
- Before publishing this file, be aware that it contains: -
Check for ®  Document properties, authar's name and absolute path Tt Modified Toddy, 220 PM
Issucs = B Hidden rows Created Yesterday, 7:08 PM
Active Filters Last Printed
¥ Content that people with disabilities are unable to read
Related People
Account | ?
Versions Gl % Admin
Options a o i
B Today, 9:20 PM (autosave) : g
Manage = Add an author
Versions ~ B Today, 9:08 PM (autosave) Last Modified By :
____________ 8% Today, 8:50 PM (autasave) Admin
Ij_,"‘ Taday, 8:38 PM [(autosave)
ﬂ__‘_'l Today, B:44 PM [autosave) Related Documents
Ju Open File Location
__________ B V 0 t ow All Properties
rowser view Upuons
(& Pick what users can see when this woerkbook is viewed on the Web,
Browser View
Options

Step 3:In the Subject textbox type: HomeWork and click theReturn button.

Latest 77-420 Dumps | 77-420 Practice Test | 77-420 Braindumps 5710


https://www.pass4itsure.com/77-420.html
https://www.pass4itsure.com/77-420.html
https://www.pass4itsure.com/77-420.html

. VCE & PDF https://www.pass4itsure.com/77-420.html
s 2024 Latest passditsure 77-420 PDF and VCE dumps Download

PassditSure.com

Bookl - Excel
Book1
Protect Workbook Properties *
} Control what types of changes people can make to this workbook. Size 11.4KB
Prot
Workbook ~ Title Add a title
Tags Add ateg
Comments Add comments
T 1 Template
- Inspect Workbook . )
\@ oy 3 . X Status Add ted
Eefore publishing this file, be aware that it contains: Cat " Add "
N
Checl for 4 Document properties, author's name and absolute path ategaries h — af .E.UDW
[ssues = Subject HomeWork
Hidden rows |
Active Filters Hyperlink Base ™
" Content that people with disabilities are unable to read Company Specify the company

QUESTION 3

Moadify the cell format to date.

Cell range C2:S2

Type: 14-Mar

Locale (location): English (United States)

Correct Answer: Use the following steps to complete this task in explanation:
Step 1: Open the correct worksheet(Section 3 Worksheet).

Step 2: Click in cell A2.

Step 3: Press down the Shift key and click in cell S2.

Step 4:0n the Home tab, under Format, choose Format Cells.
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2 AutoSum - %Y

] Fill -
. Sort &
& Clear~ Filter

Cell Size
I[ Row Height...
' AutoFit Row Height
10 Column Width...
AutoFit Column Width
Default Width...
Visibility
Hide & Unhide k
|| Organize Sheets
Eename Sheet
Meove or Copy Sheet...
Tab Color 3
Protection
[i2 Protect Sheet...
[6] Lockcell

€: Format Cells... :

Step 5: In the Format Cells dialog box, choose Date, 14-Mar, and Locale (location): English (United States). Click OK.
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. Format Cells M

Mumber | Alignment I Font I Border I Fill I Protection

Categony:
General 2 Sample
Mumber Del
Currency

tin Type: |

|
*3/14,/2012 -

Time N
Percentage *“Wednesday, March 14, 2012 |E |
Fraction
Scientific "
Text
Special = {
Custom

nglish [United States) B 1
! =, B i E— |

Date formats display date and time serial numbers as date values, Date formats that begin with
an asterisk (*] respond to changes in regional date and time settings that are specified for the
operating system. Formats without an asterizk are not affected by operating system settings.

‘n' | Cancel :

QUESTION 4

Apply a style to the chart.

Chart.

Chart Styles Style 7

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click on the chart.

Step 2:0n the Design tab, in the Chart Styles group, click theStyle 7chart style.
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CHART TOOLS Bookl - Excel

REVIEW VIEW DESIGM FORMAT

Chart Styles

| Style?

QUESTION 5

Formula. Insert text using a formula Cell K2 Use Function CONCATENATE Textl : "Students with no " Text 2: header of
column F Absolute Reference

Correct Answer: Use the following steps to complete this task in explanation:
Step 1:Click K2andClick on the insert function button.
Step 2:Select Category: Text, the CONCATENATE function, and click OK.

Insert Function m

Search for & function:

Iype a bnet description ot what you want to do and then o
click Go

Or select a gategur].r E':[

Select afunction:

BAHTTEXT
CHAR F
CLEAN =

CONCATENATE

LA =k

BEdACT 5
COMCATENATE(textl, text2...)
Joins several text strings into one text string.

Help onthis funcdion

Step 3:In the Function Arguments dialog box in the Text1 box type: Students with no , and then click the Text2 reference
button, and click on the header of column F in the worksheet, press the enter Key
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Function Arguments m

CONCATEMNATE

Textl § Students with n::u| e
Text2 @ = ftexi

Joins several text strings into one text string.

Textl: textl text2... are 1 to 255 test strings to be joined into asingle text
string and can be text strings, numbers, or single-cell references.

Formula result =

Help on this function [ oK ]’ Cancel

Step 4:Press the OK button in the Function Arguments dialog box.
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